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To: All Ha~aiinn Project Pu~ticipantn 

From: L·. E. Hollings~ol"th - 77':,r. Do:i 71. Shuotcir • 9~0 

Re: Use of Rcntr-,~. ·;('~: ·. ·:. 

For some· time it has been the pr&ctice for personnel assigned to 
. OT on tr.'.lvel in 1-;<:;.·..,raii to u:;o .:::-c•:t: .. l ·;~hic::.0::;, •.'.it:-, ~.::i.o;:;o buing 
.supplemented during. periods or poo.% cc-c.;::.-.·::.'.:.:,· ·.;J'.;i• ii:.::lj lc<::.~od or 
Government voi1icles. It hn:. bo0n dccid.cc':. ·t:-.nt i:1 the future only 
rcnt~l vo~1icle:> will be used. Tho followinc.infonnution ia aupplied 
for your Guidance. 

.1.-. · .~!!!2Q.~~: The purpose of 1'..h1 s n~rttot".~'1dt-.m io to rc-or.phc~ize 
. Corpor~~tioAl po} ~~-c:1 1."LS·;~. ~ · .. :.:.~·.:.: ·;,: :.. ; ~.'.:: .·: (,~· l'"'v;, ... ~~--1 vclli\~J.cJ 

· · b:r Col:"po;.·:.tion C!i••:-,}oyc._,;:, ;::; :; ~;·,-;_. .;; 1 ;: i'".r'~ ::::--.ph 5, .SC! 1,611 
d.::;.tc<l Ji;ne lJ, 19.'.>). :·;~i;; ::.n.:;·<;~·t:;_; :.-:.:.0;1 )A.\:;;ricl~..;, in p~rt, . 
t!'l..::;.t if n vohiclo .rcntocl for Cor;io;:-.::.tio:::i. bu;;;ine=in i:J u=iod 
i'or pcrsonul bu3ino;;a, the c::n::>:-..oyco i3 i."'cqu;..:tcd. to ~·u­
iiuburse the Corporo.tion for ·tho cddition.::.l cileaee incurred.-.· .. 

2. 
- ... ··· 

Cciroor,.+.ion brn=d. nes s: For pul"pose s pf this memorandum, 
Co;:poro:l:.ion busine::is i:.. d.c.:."ii•c<l .:-.a: 

(a) The use.-0f- vehicle between c.ssic;ned wrk location / 
and the temporary domicile. ·of the employee. 

·' (b) The use of vehicle.nt the nssitincd vork ·1ocation 
. • "1hen such use is necessary in the performanc~ of 

the employee's duties. 

(c) The use of vehicle to obtain meals ·when dining 
facilities are not available o.t the motel or 
hotel in vhich the employee re.sides ·or, vhen such 
facilities being available, are consid,ered unsuitable'. 

( d) The use of vehic:_o for trips to· the laundry, barber 
shop or to stores to obtain subsistence ito~s. 

. . ' 

·3. Personal business: Personal business is definea as unofficial 
or personal use of transportation as follovss 

{a) 

(b) 

(c) 

•Sightseeing. 

Trips to tho bee.ch .o:t coli" cour:::•'. · 

Any other U:Jo not cE.-:-octj:r c:;.jocictod vith Itamo 2 (a:} 
.1.:.r.rou:;:1 (d), c~.\_J~,t .. 
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It is recognized thnt the temporc.ry ~::;::iicn.~ent or Owployee3 in such 
o.reo..s as Honolulu, places thoo in en unuouc.l environment nnd tho.t for 
63?loyees '\JhO are no:;i~ned fo;:- .kn.-;t;iy tou:..~:;, ti10 Coryorction ho..s aoma 
G.cz;ree .of rcspon:;ibility to p~·ov:~ .. ::. ;:.v ~_.,v .. : '.-.;·.~:-.::;:J·,·t.--..tion for 
r.:icrec. tional purposes. This meu-.or.::nclu:n, thoroforc, ::ihoulc:;. not be con-
-ot:-ucd to limit the· use of rent.:..::. ·.rohiclc::: for officicl uoc only, but 
;:-:.~t;·.cr to empho.size thnt if tto vei1iclo i:J u:;od fo-: pcrsono.l use, re­
;;.;;-.bcir::iei::ent to the Co;:-poru tion r:~i.:::;~ bo ;;;,:.de. · Acco1·clin:;ly, it i:; expected 
t.:1:-.'.:. t;rn om;->loyee \.fill rccorci ·:.;-,,; 1::-:lc..-.-;..:. >::;sn c. vc~1:5.clo !.;; u:;oci fo;: • 
-;,·cc:..·oo..tionul pu:;:-90::;03 u.nd to ;:-ci;.::;,;,·..;;c t:· .. ; Cor;::-o::.·~:-~ion on en r:-::tu.:i.l mil:: .. ~.:;o . 
b~sis. ?rovision for this is mo.:.:o on S.i? 4601-s (E;:.1ployec 1 ::: i.::::;ion::;c Vou.:.::-...or) 
0'1 lino 25. Reimbursement will oc mado o:::; tho ru.to of ('.0.08 por tlile o..""l.d 
:;"(;fo::-oncc to the Rentnl C[.l.T' .~(:r-oc1:·,.;:at n<:::~:)Or' c.r.d/o;:- tho licon.:.o m . .:.1.'lx:ir or 
·~i10 vci)~.clo involvcci. <>ho\1ld ".."; : ... •.i<: on ·::::r; ·.-cv..:,;-.!.it'. '!'ho d.~il:r ro:-.t.111 coot 
of ~-.he vehicle >;ill not be con:.l.C:c1\)d c:1:,1·(;v:~olt, to tho om1)loyco unJ..ooa · 
ho o~ccts to tnke vacatio~ ~ntl ratuins poo~o~sion of ouch vohiole. In· 
.this case, both the daily rontal coot And.the milel;.6a charce will ba 
· roflected a.s pex:sonal use •. 
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