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"To: All Hawaiian Project Pariicipanta

.

Froﬁ: L. E. Hollingsworth -~ 7200 Don A. Shustor = 9200

. Re: Use of Rentnl Vent '

For some- time 1t has been the practice for personnel assigned to

.o on iravel in Hewaii to usc rentid wehicles, vrith thoco boing
supplenented during pe“iods of peax ceilvity wish i leasod or

© government venicles. It has been decided at in the future only
rental vehicles will be used., Tho following information is supplied

. for your guidunca. -

1.2 ol Purno°a- The purpose o’ +thi3 memora ndum iz to re-ornﬁaﬂize
.Co"“ ration policy veo.odln Lo urn ol rantsd vehdel _
i J )
) by Corporation culdioycus of S4yi o Phrosenpn 5, SCGI 4611

ated June 13, 1903. © Thic incuiruciion pvovidas, in part
that if a vohicle ronted for Corporut;01 buziness 4s used
for personal busincss; the employce is requiicd 1o o= -
‘mou‘se the Corporation for the aoaltlonu“ mileaue incurred..

2, Coroorn‘ion bquness' For purposes of this memorandum,

e CO“pOTOulOﬂ busineas is delincd oo
. (&)  The usexoﬁ-vehicle betveen assigned work location v
3 ‘ - .. and the temporary domicile.of the employee.

B l:_(b) The use of vehicle at the assigned work location
T + when such use is necessary in the performance of
"the employee's Quties,

(¢)  The use of vehicle to obtain meals waen dining
: facilities are not available at the motel or

‘facilities being available, are considered unsuitable.

[}

f“ (a) The use of vehicﬁo for trips to the laundry, bnrber . "

shop or to stores to obtain subsistence itoms. _"1"..

'3._ ' Personel business~ Personal business is defined as unofficial
o or personal use of transportatlon as follovsx

{d) - :Sightseeing. y ' R IR
“(b) " Trips to the beach or golf courzs,
(¢)  Any other use no% ciroctiy scssocizted with Ttems 2 (a)

througn {Q), et
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" hotel in which the employee resides or, when such' v

LASL.AEC-OFFICIAL

FRICIAL

o

LASL-AE

COFFLL

LASL-AE

-7{

CSREIEN2N DY LB

i

LASL-AEC-OFFICIAL

e iese e e g -

H

L



Ce

. ;t is recognized that the tenporory csoiznment of employees in such
:. . . ‘areas as Honolulu, places thom in cn unusual environment and that for
* .. - employees who aTe assi"ned for,lcn*t uours, un3 Corporation has some
© .7 1t degree of responsibility to provie. & meine o) transpoviation for
. recreational purposes. This mermorandum, thercfore, Showld not be con=
e strhed to limit the use of rental wvehnicles for offiecizl usc only, but
sutiher to emphasize that if the vehicle is used for porsonal use, re-
imbursement to the Corporation must be made. - Accordingly, it is expected
thnt he omployee will record us wmileso whon & vekicle Ls usoea fov
roational purposes and fo reiiinicse the Corporciion on an nctual milﬁrﬁo

rce
we 0 oo basis, Provision for this is maZlo on S 4601-5 (umployec‘u Eipense VOuvuOr)
. on line 25. Reimbursement will be made ot the rate of 0,08 por wmile ond
_:' S0 0 - wclorence to the Rental Car ﬂgroancnt nwhor crdfor the license number of .
$r'j: . the vehicle involved shovld Lo :oddo on ths veushur. She d2ily rontnl cost
©.+ . .of %he vehlcle will not be consicured chnrjusbly Yo thu employce unicsa:
"ty 77 ho olects to toke vacation and retcins possession of such vehicle. In
.+ " . this case, both the daily rontal cost and the mileage charge will be
SRR reflected as personal use.. e _ . . I
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