
1 
1. 
' 

--t,,j 
r--·· =~~--. -· -------· .~ 

UNIVERSITY OF CALIFORNIA 
LOS ALAMOS SCIENTIFIC LABORATORY 

(Contract W-7405-Eng-36) 

OFFICE OF THE BUSINESS MANAGER 
P. 0. Box 1663 

Los Alamos, New Mexico, 87544 

Mr. Charlea c. Campbell. Area Manager 
Loa .Ala:aos Area Office 

// ( l-
- .. ,/ ,I 

U. S. Ato.nic Er...arzy Co--~ssion 
Los Alc.tmos, ·. New Hexico 

BEST COPY AVAILABLE 
D<?a:r Mr. Campbe 11 :' 

Attached is a Dtate::icnt of the salary, ·wa.ge, travel a.'"11 c:.rboistenc~ 
policiee which Ll\.SL proposes to uae dudng sny ope.:atio:;ul reriodo ut the 
Pacific Proving Grounds. 

These policies are baoically the nruae ~a those used fer O;?eraticn 
I>ocl.nic in 1962, t7h1ch wcze found to.be generally satisfactory. ~scd on 
our Dominic e:tpericncc, and on about 15 years of previo-.JG te:::t ~-pci:icnce, 
we are proposina two c.lian3e.o frOtl the Dt>!:linic plan, both hsvinz to do with 
the Differential All.o..:ancc. (He prefer 11differcntial11 to 11 isobtion" since 
considerations other th.'.ln "isolation" justify the alla:dsnce; i.e., obaence 
from home, extra expense at home lJbcn the msn of the house b m.;ay • un­
pleasant or uncOCifortable sunoundings iit some duty poata, etc.) The clumges 
are: 

1. Elimination of the 30 day miniaia duty period to <JW!1ify for 
the differenti.al all<Mance. Prior to Dominic, we bad never used 
a minimum.qualifying period in any of the several extra compensa• 
tion plane we had used, and we av:eed to· its inclusion at Docinic 
only under protest and because the crash nature of the operation 
did not all.ovl lengthy negot~tion9. We insisted at that time on 
a right to m11lte exceptions to tha 30 day minimum period, and many 
exceptions were nppraved. The only reasonilble justification for 
a minimum duty period of this kind is to ¢.tclude short•terill 
observers and other non-..,orking visitors from the e:i:tra compensa- ,.1-
tion. · This goal can be accomplished in o. nnch more eq.Jitable and 
flexible mouner by use of ad:linistrattve discretion, which io the 
ttanda.rd tool LASL has always used. In all paat operations, we 
have had employees at tlu~ proving grounds who wore not receiving 
extra cor:rpensntion sioply because it had been decided by their 
superviaors that the nature of their participation did not 
warrant it. Duri~ Dominic, t.1hen we had a mi11imum quo.HfyinG 
period, equity required many exceptions to the rule, all mde 
through use of acb:linistrative disct"etion, thus deaionstrating again 
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that a filted qualifying period cannot subatituto for though fu-1 ··- - . 
REC .-f'/C"' aupervision. . . . r:. , " r:... :_.' 
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(1) 'J'll0 differential al1owa1a·e is f"'"';>11t1d 0;1 iull days an<l 
'..'i 11 IJ(• effective the d;1y of d1· 1"11 · ,. frL'rn tl1c State of 
llawaii for duty at tlw p•JSts cl1·scribc<l above and wi 11 
remain in effect throut;h the day of return to the State 
of H;.1.t .. 'o ii. 

(2) Tl1c differential allu·..Jancc will h,• paid at the next 
int c rim pay r o 11 (approx i 111a t <:> 1 y t h •. l c nth day of ca c li 
month). 

(3) On ;i';~;i1',nm<'nls of partial months <l•11«1l ion, the differenti:il 
allrnJn;1cc wi 11 be prorat('d on a calcnd;u- day basis co1;1puLcd 
on a JO day montl1. 

(4) TlIC' cn1ployec wi11 not he e]i;;iblc for thl· difl-ci·cntial 
allowancv for pl'riods of vacation or leave witlHHll p:iy. 

(5) ErapJ,1;.'•'L'S ,1r co;1s11lt1rnt·s who ar!' assig;wd in th,• capacity 
of c;1~>ual visitor or oliscrvcr arc nol cligihl.: fc'r thl' 
difi'l re11l ial allowance. 

3. Va cat ion or Ll'a\'<' \.' i tho11L Pay 

(a) Vacatit1n or leave without pav anticipated in the co<1rsc of an 
as!;;1,11J'1L'llt to PPC should I)(' indicated 011 Lile TR. Vacation 
leave wi 11 he reimbursed on tlic bnsis of the workwcL'k currently 
in effect nt Los Alnmos. 

(b) V.1r;Jt ion or leave without pay req11"~;tl•d subsequent to Lhc approval 
l' ... TR slinu lcl hl' n:qucsled and approvr·<l by Th':\ or ot lier corres-
pondence. Such approval must indicate the conc11rrc11cc of the 
Division Lc·n<lcr or Dc·partment Head. Copies of t.his correspondence 
must accompany the travel claim upon the comp let ion of the 
assign:nent. 

(c) When vacation or circuitous routing as a personal choice 
involves a greater absence from the normal working time of the 
Laboratory, the difference between the most expeditious travel 
time and the travel time actually taken may be charged to the 
traveler as vacation. The decision of the Business Off ice will 
be final regarding the amount of vacation time to be charged as 
the difference. 

4. Sick 1.eave 

Sick leave will b1, allowed in accordance with the Ill.SL official policies. 

S. Job-Incurred Injury 

Employees s\lffering joh-incurred injuries will be compensated in 
accordance with LASL official policies. 
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1. Tr ave 1 l~c1uest s 

The Travel l·'.cq11(':;t sl1cH1ld he pn'pnrcd as soon 11s nn t:'r.:11loyce's prppose<l 
d<'parturc <lal:l' is i-:11.)Y.'Tl. It n111st ''·.: si:,:;icd hy his Divisit>n 1.c.:;.:. 1 or 
llepnrtmcnt i1".1d ;11:d St''1l: to Cro11p J-1 f":· rcL1>rdin;; and fo1-,1ardi.n); to 
the Travel 01 fic••. Cr,,11p J-1w.i11 <1rra11;.;c f0r cl~"•ra1:ce ;inJ h.-i:1dlc 
ot·h!'r ndr:linistr.-itivc mat:<"rs. The r.ravl'l !«·quest should shm.J each 
destination at i'!'C with the dates expected to be in t«·sid"nce or tl,.· 

:ipproxim.ate numl1er o[ Jays at each location, the applicai>lc W<lrkwcck, 

ant icipat cd vacation or leave without pay, any Laboratory r:at,~rin ls 
or (·quipmcnt which wi 11 accompany the emp loyel', or ot l1f' r e>:c<'pt ions to 
IH'l' 1 traV•'l. ) 

2 • ;\ 11 t ho r i z c d 1 r ;1 '-', 

L.-iboratorv ('i;,j)lo:-·tcs ,1ssi1~n"' l'i'C will nonn.1lly us .. ,."'''><'r·ci;1i ii.ir 
travel b(•twecn I iic :-..-, i11Li;1d aI?d Jiawaii. J~1·i::1iiurst':c;f'11t \-'• 11 11or~1ally 

be limited to u,11ri ni· (•C,>nomy acco1n.":w<l;1Linns. Jt is pl'r::1issihl,, 
to use co1rn:1l·rcial :;1,rtac,· LransporLation between tl;c ::a~:iland and the 
Stat· ,,f llawai i c i l :1,·r or bnt 1i en rout<.· to or return fro:.1 i'l'C. llow­
C'\'er, rcimh>1rs('::hnL for s11ci1 t1-.1vcl will be limited tt' ti1C' actual cr,.;t 
Lut not to c·>:Ct'!'d tourist or ec,,nomy class air fare. Travel time 
aboard co11nncrci;il s11rface lran'.;pLn-tation will he hase<l on co;;;i:wrcial 
air time (nu suli:;istcncc «n route). Ti1~1c· in excess will he cliari:;ed 
to vacaticm. (!:ce al~;o l'arai;t-aph ,\ J (.-i)). 

3. S11hsi <>tcnce 1.:at:cs 

(a) When coniuK·rcial transportation is used, the act1:al c·xpcnse travel 
ruh•s oi LliL' L\S;, wi 11 apply 11pon dcparl11rC' f1«m Los Alamos and 
continue 1111ti 1 one of the subsistence plans out lined in I\ J (b) or 
B J (c) becomes applicable. On return travel from the Pl'(;, Lile 
actual expl~nsc travel rules will also apply unlil arrival at Los 
Alamos. Sec Paragraph B 2. 

(b) A per diem of $5.40, computed on a quarter day basis, will be 
reimbursed to employees at locations (excluding Slate of Hawaii) 
where eating and lodging facilities are furnished by a civilian 
support contractor. No receipts required. \..11en other government 
eating and lodt;ing facilities are utilized, s11ch as aboard 
military ship, reimbursement will be $2.40 per day plus actual 
cost of food, lodging, and laundry. Receipts for actual expenses 
arc required. 

(c) When an cmp loyN·' s duty station is in the State of llawai i, reim­
bursement will Le based on actual expense or a $16.00 per diem. 
If, upon arriv.-il in llaw.-iii, actual expense is sclectL'd, the 
employee may convert to the $16.00 per diem, which will then 
apply for the halance of his tour of duty in Hawaii. Actual 
expense reimbursement will be made in :iccnrdancc with the 
Laboratory's nonnal Travel Policy, which requires that receipts 
accompany claims for certain subsistence expenses. 

~ \ L .. 
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(1) \·.'Len L11e ."-lf1.00 per diem c 1 iimod, ir will he compLtc·d on 
;:i qtiarl ci· d;:iy b;:isis .:ind 1·., 11 L'' '1· :111 expenses ~«>r i:cals, 
lodgin;'., fr·c·s and Lips, l.:ittnd:·y ,.. valet, an<l tele1;ra·ns or 
t<·lPpiionc calls nquestii11; hot••l "r transportatjon acconnno-
dati•>ns. ~:o rC>ceip:s J,,r tltc included charges arc required. 
(SL''' Pnra;·rc.pli ll 3 (c) Cl)) 

(2) lf an c1:1p1oyc'-' is rcquirt:d to pcrfnr·:1 travel fur o.l:orl pr·riods 
li<'.tW(·en vari ot1s ]'I'G duly stat ions, wilicii rcqui rcs a change in 
his subs is Lenee re i 111h11rsf•tnc11t, and it is not pr act i ca 1 to 
ter:ninaLf~ l1is "p«r:aant·:~t" qu;irtcrs, t li•· per di cc1 ,lr rci:11bursc­
nJl•nt a;1plicahlc, al the location where the (('111;H'r.:iry d11cy is 
pcrfon;icd wi 11 apply pl11s I he nct•:nl 1od;',ing cc>sl :; inci:rrc<l 
al the c·i:;ploy('l''s "pt•1-:nail•'i1t" duty st:.:ition. Lt>.\1-in"; receipts 
for his p('n11a11c11t qt1art(!rs arc rC'q11.ircd. 

(3) Lnd1;in;; resl'rvatinns in tlic ~t·:1l(· of !law:iii slw11ld lie 1·cqucstcd 
Lliro;i;;li ::he J-1 Ofiicc at 1.os 1\la;;;,>s, 1-:i1ici1 \vill f11rw;i1·d rc­
qut·sts ln Jlonolulu. l\<•scn:ati<'ns ;'c 1 i- lud1:i11;; will l>L' ;::.1·le by 
tllt• l.ono1u1•: L\SL O!"ficc' in accnrdanc(' wi t!i 1.!1e J"\SL t r;i\·,•1 
policv, wiiicli states lk1t trav1·lcrs arl' t'Xi)CCtl'd ll' st;iy in 
standard accor.=:!rnlations in first-class (hut pon-li:x11ry) i101vls • 
.J-1 111..i in: ;ii llS a list of ri rst -cla1;s i1ritl' 1 s w\1 Lclt l:ave a,1;r( cJ 
to J t1rni :-;i1 J •• \SL r1Ju1:.: al r;•as•>nahl ,. ratc1;. 1:1:1ploy<'t.':i ;:1ny 
sclccL PiH' or 111orc cl1oiccs of hotels fr1)1·1 rlli:; list ;,·itli the 
undcr:;l Jnt]jn:; ti1at other lwtcls on ll10 list wi 11 he· us.·d if 
acco1:r.:1,,datio11s ;:ire not av.:d lab le at Lhc llotcls S('lL·ctcJ. 
Siiould .-;;i cmployc<:> S1'lcct a hotel acconn:111J3tion wl1ich rcs1tlts 
in a hi1;ilL·r r;,tc tl1,rn tlrosc listed anJ ava ilalile t linn11)1 the 
J-1 Office, rc.i1~\\iursc;,1v11t on an act11al ex;>CJbP h;i;;is is i;ot 
to cxc,·cd the cost that wnu lJ h.'.ivc hccn inL '"red by accC'pting 
the acco:nmodalions that were available throu;;h the J-1 Office. 

(d) . n an employcc takes vacation or leave without pay, tllc sulJr;istence 
payments will be discontinued for such periocls. 

llenry R. Hoyt 
Assistant Director 
for Administration 
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